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Application Form for 
Humanities and Law Research Ethic Committee

	PART 1: IDENTIFICATION

	1.1
	Project Title: 


	1.2
	Principal Researcher 
Full Name: 
Email: 

	1.3
	Affiliation of Principal Researcher 
Full Name: 
Position: 
University/Institutional Affiliation: 

	
	If this is a student/graduate/resident project, please provide the following information:

	
	a) Student Name:      
	b) Supervisor Name:      

	1.4
	Research Site(s) where project will be carried out

	1.5
	Proposed Project Period: From       Click or tap to enter a date.        To             Click or tap to enter a date.

	1.6
	Is this research supported by funding that is: 
a) likely to inform or impact in any way on the design?    Yes  |_|   No |_|
b) likely to inform or impact in any way on the outcome?    Yes  |_|   No |_|
c) likely to inform or impact in any way on the dissemination of the research?    Yes  |_|   No |_|



	PART 2: PROJECT DESCRIPTION

	2.1
	Scope of project: Is the project part of a larger new or existing project? If so, describe.


	2.2
	Was ethics clearance obtained from another university or entity for the whole or part of the project? If so, describe.

	2.3
	2.4 Is it a multi-centred project? If so, describe.

	2.4
	Location of the study (where will the study be conducted?)

	2.5
	Objectives of and need for the study (Set out the major objectives and the theoretical approach of the research, indicating briefly, why you believe the study is needed.)

	2.6
	Questions to be answered in the research. (What are the critical questions you intend to answer by undertaking this research?)

	2.7
	Research approach/methods.



	PART 3: PARTICIPANT RECRUITMENTS

	3.1
	If you will collect data involving human participants, who will be your research subjects? 
If there are different groups, please indicate clearly.

	3.2
	Set out the data collection method(s).

	3.3
	Describe the target population and the criteria for their inclusion. How will they be chosen and located? Please describe (i) how they will be identified; (ii) the conditions under which their identities will be determined, and (iii) how contact will be made, (iv) the sample size.

	3.4
	Describe who will be excluded from participation. 

	3.5
	Explain the process and steps to obtain informed consent.  Please indicate (i) who will obtain the consent; (ii) the measure taken to prevent undue influence; (iii) the setting and locality of where consent will be sought; (iv) the use of a translator if necessary; and (v) steps taken to ensure participation is voluntary.

	3.6
	Will the autonomy of participants be protected through the use of an information sheet and a consent form, which specify (in language that respondents will understand):
a) The nature and purpose/s of the research    Yes  |_|   No |_|
b) The identity and institutional association of the researcher and his contact details     Yes  |_|   No |_|
c) The fact that participation is voluntary    Yes  |_|   No |_|
d) The fact that participants are free to withdraw from the research at any time without any negative or undesirable consequences to themselves    Yes  |_|   No |_|
e) That responses will be used only for the purposes of the research    Yes  |_|   No |_|
f) That anonymity will be guaranteed where appropriate and no identifying particulars will be collected (e.g., no names, positions, addresses etc)    Yes  |_|   No |_|
g)That respondents will be granted confidentiality should they desire so; or else be identified by coded names (including their institutions and places of residence)    Yes  |_|   No |_|
h)That respondents taking part in focus group discussions must undertake to maintain confidentiality with regard to what others say in those discussions    Yes  |_|   No |_|
i) The possible risks to which participants may be exposed to as a result of their participation 
in the research    Yes  |_|   No |_|
j) The possible benefits they may receive as a result of their participation in the research    Yes  |_|   No |_|

	3.7
	Does your study cover research which involves
a) Children (people under the age of 18 years)    Yes  |_|   No |_|
b) Persons who are intellectually or mentally impaired    Yes  |_|   No |_|
c) Persons who have experienced traumatic or stressful life circumstances    Yes  |_|   No |_|
d) Persons who suffer from a serious chronic ailment    Yes  |_|   No |_|
e) Persons highly dependent on medical care    Yes  |_|   No |_|
f) Persons deprived of their liberty (e.g., prison, involuntary patient)    Yes  |_|   No |_|
g) Persons living in particularly vulnerable life circumstances    Yes  |_|   No |_|
h) Persons with whom you are in a professional relationship (e.g. colleagues, employees, or students)    Yes  |_|   No |_|
i) Persons with whom you are in a personal relationship (e.g., family members, friends)    Yes  |_|   No |_|
j) Other, not mentioned above. Please describe.    Yes  |_|   No |_|

	3.8
	If “Yes” to any in 3.7, indicate what measures you will take to protect the autonomy of respondents and (where indicated) to prevent social stigmatisation and/or secondary victimisation of respondents.

	3.9
	Will the research involve any of the following:
a) Access to confidential information without prior consent of participants.     ☐ YES ☐ NO
b) Participants being required to commit an act which might diminish self-respect or cause them to experience shame, embarrassment, or regret.    Yes  |_|   No |_|
c) Participants being exposed to questions which are likely to be experienced as intrusive, 
stressful or upsetting.    Yes  |_|   No |_|
d) The use of stimuli, tasks or procedures which may be experienced as stressful, 
noxious, or unpleasant .    Yes  |_|   No |_|
e) Any form of deception.    Yes  |_|   No |_|
f) The sharing of participants’ personal information with or material transfer to international partners in a multi-centred project.    Yes  |_|   No |_|

	3.10
	If “Yes” to any in 3.9, explain and justify. If appropriate, also indicate what steps will be taken to minimize any potential stress/harm, and what referral processes will be put into place.

	
	



	PART 4: CONSENT PROCESS

	4.1
	Specify what efforts have been made or will be made to obtain informed permission for the research from appropriate authorities (including caretakers or legal guardians in the case of minor children)?

	4.2
	How much time the participant will have to decide participate or not? 

	4.3
	If monetary compensation or reimbursements for expenses will be offered to the participants, please provide the details. 

	4.4
	Describe your plans for providing project results to the participant?  



	PART 5:  PROCEDURES AND RISKS

	5.1
	Identify those procedures that are different from the current standard of care (i.e. unique to the research project). 

	5.2
	What are the known risks associated with the project procedures? 
Please indicate all potential risks to subjects are liable to undergo: 
[bookmark: Check2][bookmark: Check1]a) Physical risks (e.g., physical contact with chemical substances): Yes  |_|   No |_| 
b) Psychological/emotional risks (e.g., exposure to traumatic discourse): Yes  |_|   No |_|
c) Social risks (e.g., threats to reputation due to social misunderstanding): Yes  |_|   No |_|
d) Legal risks (e.g., interrogation by authorized public institutions): Yes  |_|   No |_|

	5.3
	What strategies will be put in place to minimize and/or manage the potential risk(s) to participants and other affected individuals? 



	PART 6: DATA SECURITY AND STORAGE

	6.1
	How will the research data be secured and stored? Please note that the research material (including, for example, survey data and interview transcripts) should be kept for a minimum period of at least five years in a secure location by arrangement with your supervisor.

	6.2
	When and how (if at all) will data be disposed of?

	6.3
	How will the confidentiality of participants and their information be protected? 

	6.4
	Describe the storage arrangements and final disposition of the project data collected. 

	6.5
	List the project personnel who have access to any identifiable personal information and who will have access to any list that links participant names to their project ID number, consent form, enrolment log, etc.



	PART 7: CONFLICT OF INTEREST

	7.1
	3.16 Do you, or any individual associated with or responsible for the design of the research, have any personal, economic interests (or any other potential conflict of interests) that could reasonably be regarded as relevant to this research project?

	7.2
	If ‘Yes’ to 7.1, please provide full details



	PART 8: DECLARATION BY PRINCIPAL RESEARCHER 
(OR SUPERVISOR FOR STUDENT PROJECTS)

	Project Title:
     

	· I confirm that the information provided in this application is complete and correct.
· I accept responsibility for the ethical conduct of this project and for the protection of the rights and welfare of the human participants who are directly or indirectly involved in this project. 
· I will ensure that project personnel are qualified, appropriately trained and will adhere to the provisions of the REB-approved application. 
· I will ensure that any significant changes to the project, including the proposed method, consent process or recruitment procedures, will be reported to the relevant university Ethics Committee for consideration in advance of its implementation. 
· I confirm that adequate resources to protect participants (i.e., personnel, funding, time, equipment and space) are in place before implementing the research project, and that the research will stop if adequate resources become unavailable.

_______________________________				     			
Signature of Principal Researcher			Printed Name of Principal Researcher            	Date Click or tap to enter a date.

_______________________________			     		     
Signature of Student Researcher			Printed Name of Student Researcher		Date Click or tap to enter a date.






Corresponding Author


SIGNATURE: 	DATE: Click or tap to enter a date.
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